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PECULIARITIES OF DOCUMENTATION OF WORK WITH PERSONNEL 

IN SUBJECTS OF SMALL AND MEDIUM-SIZED BUSINESSES 
 
The features of regulation of labor relations among employers-small businesses 

in the field of personnel business-production, the legal basis of personnel documenta-
tion. On the example of the audit of personnel documentation, conducted at the Ir-
kutsk enterprise, the typical mistakes made in the documentation support of work 
with the staff are revealed. Recommendations are given for the development of an ef-
fective system of personnel records management in relation to small and medium-
sized businesses, which include the definition of the statutory needs of management 
processes to ensure the corresponding personnel documentation, maintaining person-
nel records management in accordance with the requirements of the legislation, the 
establishment of common principles of work with personnel documents, reducing the 
number of documents, the use of productive technologies for the collection, pro-
cessing, movement and analysis of information, as well as modern information tech-
nologies. 
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